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OFFICE MEMORANDUM

Subject: Setting up of Check Points for effective implementation of Official
Language Act and Rules.

As per the instructions of Ministry of Human Resources Development Govt. of

India, New Delhi and as decided in the 1% Official Language Implementation Committee

Meeting held on 22 01.2019 by the Competent Authority, the following Check Points are

hereby set up with a view to ensure effective implementation of Official Language Act, 1963

and Rules framed under its various provisions.

SI.No. Subjects
1. Concerned Dealing
Assistant/Section
Offieer/ Signatory
Officer
Hindi Section will
ensure translation of
documents/letters into

To ensure all the documents* issued under Section 3(3) of
Official Language Act in bilingual (in Hindi and English)
Regarding compliance to Section 3(3) of Official Language
Act 1963, specified documents as *General Orders,
Memorandums, Notifications, Circulars, Notices, Press
Communiqués, Tender Notices and Forms of Tender etc.
are required to be issued in bilingual.

Hindi
2. Letters received in Hindi should invariably be replied to in Hindi | The Signatory Officer
onl R A LI By Hindi Section
55% of letters meant to be sent to Central Govt. Offices in Concerned Dealing
Region ‘A’, ‘B’ & 'C' to be issued in bilingual. Assistant/Section
Officer/ Signatory Officer

B R b s & Hindi Section

Entry to be made in Hindi in Service Books initially grant of Concerned

Officer/officials of
Establishment Section
Establishment Section
& Hindi Section
Computer & Hindi
hics oo, St 5

Establishment , Hindi &
all concerned Sections

leave, increment, promotion etc.) Appropriate rubber stamps
shall be made in bilingual.
To ensure Imparting of Hindi Language/Typing training to

officers and officials as per the orders issued from time to time.

Providing Unicode compatible Hindi Fonts in the computers

Institute’'s nomenclature & other details to be printed in
stationeries, vehicles & such others as Forms, Rubber Stamps
etc.in bilingual. e e sl

The Advertisements issued in English and other Languages
should also be ensured to published in Hindi

Banners, Sign Boards, Name Plates, Invitation Cards/Letters All concerned & Hindi
and display items to be made in bilingual. Section

11 | Website to be in bilingual ing_gglgahdijg__aligformatiol in Hindi |  Computer Section
12 Name /Headings and details in Registers to be. made bilingual All concerned Sectig_rf]

Compliance of the Check Points should be ensured. The progress of implementation of
the same will be reviewed in the next OLIC Meeting of the Institute. ?

All the issuing authority

(B.N. Chopidhury)
Registrar
To, :
1. Secretary to the Director, NIT Meghalaya for kind information of the Director.
2. All the Members OLIC, NIT Meghalaya. ‘5. All Faculty and Staff of NIT Meghalaya.

3. All the Deans, NIT Meghalaya _ 6 enotice board.

4~ All Heads of Faculty, NIT Meghalaya G e W

7. Concerned file.
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