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Office Order

Sub: Follow-up action on the decision taken in 1%t Official Language Implementation
Committee of NIT Meghalaya held on 22.01.2019 regarding bilingual
letters/documents and replies to the letters.

The Minutes of the 15 Official Language Implementation Committee of NIT
Meghalaya has already been circulated on 31.01.2019 to all the Members, Faculty
and Staff.

Following decisions have been taken by the competent authority for issue of
bilingual letters/documents and replies to the letters in Hindi.

1. Regarding compliance to Section 3(3) of Official Languﬁge Act 1963,
specified documents as General Orders, Memorandums, Notifications, Circulars,
Notices, Press Communiqués, Tender Notices and Forms of Tender etc. are
required to be issued in bilingual.

2. As per the Rule 4 of Official Language Rule 1976 and Annual
Programme 55% of originating letters from the Institute is required to be sent in
bilingual and 30 % of the noting written in the files should be in Hindi.

3. The Rule 5 of Official Language Rule 1976 implies that letters received in
Hindi should invariably be replied to in Hindi only.

In view of the above, to facilitate translation of letters/office
memorandums/notifications etc into Hindi, all concerned are hereby advised to mark
CC of such letters and documents to Hindi Section and ensure to get translated and
signed in bilingual by the authorized signatory for dispatching to destination
addressee.

Al such letters should be segregated at appropriate levels at Diary and

Dispatch at Front Office and Academic Section respectively and a Guard File be
maintained by them to keep a copy of such documents for record purpose.

The data so maintained should be made available to Hindi Section on
quarterly basis for compilation of Quarterly Hindi Reports which is mandatory to be
furnished to MHRD and Department of Official Language.

Compliance to the provisions of this Official Language Act 1963 is statutory
obligation, which should be noted by all concerned.

Registrar

To,
1. Secretary to the Director, NIT Meghalaya for kind information of the Director.

3. All the Deans, NIT Meghalaya 6. e-notice board.
4. All Heads of Faculty, NIT Meghalaya 7. Concerned file.

2. All the Members OLIC, NIT Meghalaya. 5. All Faculty and Staff of NIT Meghalaya. }
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